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Think about all those to-do lists you made during 2024.

Go on. Weʼll wait.

Now ask yourself: Were all of those things really the most effective use of your time – or are there a few you 
wouldnʼt mind letting go of in 2025? Maybe it s̓ that one thing youʼve always “tried your best with” even though 
it s̓ way outside your comfort zone. Or maybe those two tasks that you keep moving from one to-do list to the 
next… and then the next.

There is always plenty to do, but your time is important. Spend it doing your most important things, and hire 
someone you trust to help you with the rest.

Here are 25 things you should stop doing – and start delegating – in 2025.

STOP COORDINATING
EVENTS

STOP MANAGING
YOUR INBOX

STOP CONDUCTING
PRELIMINARY INTERVIEWS

STOP FIELDING MINOR
CUSTOMER SERVICE

CONCERNS

STOP RUNNING YOUR
MONTHLY AND ANNUAL

REPORTS

STOP BOOKING YOUR
OWN TRAVEL

STOP UPDATING
YOUR SOFTWARE

STOP MANAGING
YOUR ACCOUNTS

STOP MANAGING
YOUR CALENDAR

STOP MANAGING
YOUR BILLS

STOP MANAGING YOUR
VENDOR LISTING

PERSONAL
PRODUCTIVITY

ROUTINE
BUSINESS
TASKS

25 THINGS TO STOP
DOING IN 202525
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STOP MONITORING
YOUR BOOKKEEPING

STOP MONITORING
PRODUCTIVITY AND/OR

PROFITABILITY REPORTS

STOP ANALYZING SOCIAL
MEDIA ENGAGEMENT

AND TRENDS

STOP GENERATING AND
RESPONDING TO SOCIAL

MEDIA POSTS

STOP DRAFTING
eNEWSLETTERS, BLOG,

AND eBLASTS

STOP ANALYZING YOUR
CASH FLOW AND BUDGET

PERFORMANCE

STOP PROCESSING
INVOICES AND PAYROLL

STOP HANDLING YOUR
TAXES INCLUDING E-FILING

AND 1099 PREPARATION

STOP RECONCILING YOUR
  ACCOUNTS AND CREDIT
                    CARDS

STOP GATHERING RELEVANT
DATA FROM YOUR INDUSTRY

STOP UPLOADING RESOURCES
AND ADVERTISEMENTS

STOP MANAGING YOUR
MARKETING FUNNEL

STOP GENERATING
AND UPDATING YOUR

ANNUAL BUDGET

STOP COMPILING
EXPENSE REPORTS

MONEY & ACCOUNTING

MARKETING
& SALES

STOP MANAGING YOUR
SOCIAL ACCOUNTS
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Our exceptional U.S.-based Virtual Assistants, Accounting Professionals, and Marketing Assistants are 

ready to help you stop wasting time on the little things so that you can start focusing on what you do 

best. Getting started is easy — just schedule a call with BELAY today and start getting your time back!

Getting started is easy – just schedule a call with BELAY 
today and start getting your time back!

Get  Started.

Click here or head to www.belaysolutions.com/get-started to get 

personally matched with the perfect U.S.-based assistant for you.

https://belaysolutions.com/get-started/
https://belaysolutions.com/get-started/
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